
Voice Study Centre Research Misconduct and 
Whistleblowing Policy 

1. Introduction 

Voice Study Centre is committed to maintaining the highest standards of integrity and ethics in 
research. This policy outlines the procedures for reporting and addressing concerns related to 
research misconduct and unethical practices, ensuring a safe and supportive environment for 
whistleblowers. 

2. Purpose 

The purpose of this policy is to: 

• Encourage the reporting of suspected research misconduct and unethical practices. 
• Protect whistleblowers from retaliation. 
• Ensure that all reports are investigated promptly and thoroughly. 
• Maintain the integrity and credibility of research conducted at Voice Study Centre. 

3. Scope 

This policy applies to all staff, students, and affiliates involved in research activities at Voice Study 
Centre. 

4. Definitions 

4.1. Research Misconduct 

Research misconduct includes, but is not limited to: 

• Fabrication: Making up data or results and recording or reporting them. 
• Falsification: Manipulating research materials, equipment, or processes, or changing or 

omitting data or results such that the research is not accurately represented. 
• Plagiarism: Using another person’s ideas, processes, results, or words without giving 

appropriate credit. 
• Misrepresentation: Providing false information about qualifications, experience, or 

research findings. 
• Violation of Ethical Standards: Breaching ethical guidelines, including those related to 

human subjects, animal welfare, and environmental protection. 

4.2. Whistleblowing 

Whistleblowing refers to the act of reporting suspected misconduct or unethical practices. 
Whistleblowers are individuals who raise concerns about activities that may harm the integrity of 
research or the reputation of Voice Study Centre. 



5. Reporting Misconduct 

5.1. Confidential Reporting 

Staff and students can report incidents confidentially via email, telephone/Zoom, or an online 
form. This ensures that individuals can come forward without fear of retaliation. 

5.2. Anonymous Reporting 

Anonymous reports are accepted to encourage reporting and protect the identity of the 
whistleblower. 

6. Protection for Whistleblowers 

Voice Study Centre is committed to protecting whistleblowers from retaliation. Any form of 
retaliation against individuals who report misconduct in good faith will be treated as a serious 
violation of this policy and will result in disciplinary action. 

7. Investigation Process 

7.1. Receipt of Complaint 

When a complaint is received, it is directed to the Head of Research Integrity or a designated 
officer. This ensures that the complaint is handled by an appropriate authority. 

7.2. Preliminary Review 

A preliminary review is conducted to determine if the complaint falls under the definitions of 
research misconduct or unethical practices as outlined in this policy. This step helps to filter out 
complaints that do not meet the criteria for misconduct. 

7.3. Appointment of Investigator 

An impartial investigator is appointed to handle the case. This ensures that the investigation is 
conducted fairly and without bias. 

7.4. Notification 

The accused individual is informed of the complaint and the investigation process. This step 
ensures transparency and allows the accused to prepare their response. 

7.5. Gathering Evidence 

The investigator collects relevant evidence, including interviews with the complainant, the 
accused, and any witnesses. This comprehensive approach ensures that all perspectives are 
considered. 



7.6. Confidentiality 

All information is kept confidential and only shared with those directly involved in the 
investigation. This protects the privacy of all parties involved. 

8. Investigation Outcome 

8.1. Report Findings 

The investigator compiles a report detailing the findings and recommendations. This report 
provides a clear and documented account of the investigation. 

8.2. Review by Management 

The report is reviewed by senior management to determine appropriate actions. This step 
ensures that the final decision is made by a higher authority. 

9. Sanctions 

Sanctions are applied based on the severity of the misconduct. Possible sanctions include: 

9.1. Professional Misconduct 

• Verbal Warning: Issued for minor infractions to alert the individual to their behavior. 
• Written Warning: Given for more serious or repeated infractions, documenting the 

misconduct. 
• Suspension: Temporary suspension pending further investigation or as a disciplinary 

measure. 
• Termination: Applied in severe cases of gross misconduct, resulting in the individual’s 

dismissal. 
• Revocation of Research Funding: Withdrawal of research grants or funding as a 

consequence of misconduct. 
• Publication Retraction: Requesting the retraction of published work found to be based 

on misconduct. 

9.2. Academic Misconduct 

• Verbal Warning: Issued for minor infractions to alert the student to their behavior. 
• Written Warning: Given for more serious or repeated infractions, documenting the 

misconduct. 
• Grade Penalty: Reduction in grades or marks for the affected work. 
• Suspension: Temporary suspension from the academic program. 
• Expulsion: Permanent removal from the academic program. 
• Revocation of Degrees: Withdrawal of degrees or certifications obtained through 

misconduct. 



10. Appeal Process 

10.1. Right to Appeal 

Both the complainant and the accused have the right to appeal the decision. This ensures that all 
parties have an opportunity to contest the findings. 

10.2. Appeal Submission 

An appeal must be submitted in writing within a specified timeframe, typically 14 days. This 
provides a clear window for appeals to be lodged. 

10.3. Review of Appeal 

An independent panel reviews the appeal and makes a final decision. This step ensures that the 
appeal is considered by an unbiased group. 

11. Monitoring and Review 

11.1. Regular Monitoring 

Research activities are regularly monitored to identify and address potential issues. This proactive 
approach helps to maintain integrity in research. 

11.2. Policy Review 

The policy and process are reviewed annually to ensure they remain effective and relevant. This 
ensures that the policy evolves with changing standards and practices. 

12. Training and Awareness 

12.1. Mandatory Training 

All researchers must complete training on research integrity and misconduct prevention. This 
ensures that everyone is aware of the standards and expectations. 

12.2. Regular Workshops 

Workshops are conducted regularly to reinforce the importance of ethical research practices. 
These sessions provide ongoing education and support. 

13. Communication 

13.1. Clear Communication 



The policy and process are communicated clearly to all researchers to ensure they understand 
their responsibilities. This transparency helps to prevent misunderstandings. 

13.2. Feedback Mechanisms 

Channels are provided for researchers to give feedback on the policy and its implementation. 
This allows for continuous improvement based on user input. 

14. Support and Resources 

14.1. Counselling Services 

Counselling services are offered for individuals affected by misconduct. This support helps them 
cope with the emotional impact. 

14.2. Peer Support 

Peer support groups are established to provide additional support. These groups offer a sense of 
community and shared experience. 

 
 


	Voice Study Centre Research Misconduct and Whistleblowing Policy
	1. Introduction
	2. Purpose
	3. Scope
	4. Definitions
	4.1. Research Misconduct
	4.2. Whistleblowing

	5. Reporting Misconduct
	5.1. Confidential Reporting
	5.2. Anonymous Reporting

	6. Protection for Whistleblowers
	7. Investigation Process
	7.1. Receipt of Complaint
	7.2. Preliminary Review
	7.3. Appointment of Investigator
	7.4. Notification
	7.5. Gathering Evidence
	7.6. Confidentiality

	8. Investigation Outcome
	8.1. Report Findings
	8.2. Review by Management

	9. Sanctions
	9.1. Professional Misconduct
	9.2. Academic Misconduct

	10. Appeal Process
	10.1. Right to Appeal
	10.2. Appeal Submission
	10.3. Review of Appeal

	11. Monitoring and Review
	11.1. Regular Monitoring
	11.2. Policy Review

	12. Training and Awareness
	12.1. Mandatory Training
	12.2. Regular Workshops

	13. Communication
	13.1. Clear Communication
	13.2. Feedback Mechanisms

	14. Support and Resources
	14.1. Counselling Services
	14.2. Peer Support



