
Appeals Policy for the Ethics Committee 
Guidelines for Handling Appeals from the Ethics Review 
Committee to the Ethics Integrity Committee 

Introduction 
This document outlines the appeals policy for the Ethics Committee, detailing the 
procedures for escalating appeals from the Ethics Review Committee to the Ethics 
Integrity Committee. The policy aims to ensure fairness, transparency, and 
accountability in the decision-making process concerning ethical matters. 

Purpose 
The purpose of this appeals policy is to provide a clear and structured process for 
individuals and entities seeking to challenge decisions made by the Ethics Review 
Committee. It ensures that all appeals are handled impartially and thoroughly by the 
Ethics Integrity Committee. 

Definitions 

Ethics Review Committee 
The Ethics Review Committee is responsible for conducting initial reviews of ethical 
concerns and complaints. It evaluates cases and makes determinations based on 
established ethical guidelines and standards. 

Ethics Integrity Committee 
The Ethics Integrity Committee is responsible for handling appeals against decisions 
made by the Ethics Review Committee. It ensures that the appeals process is 
conducted fairly and that all relevant information is considered. 

Scope 
This policy applies to all individuals and entities subject to the jurisdiction of the Ethics 
Committee. It covers appeals related to decisions made by the Ethics Review 
Committee, including but not limited to: 

• Ethical violations 
• Disciplinary actions 
• Compliance with ethical standards 



• Procedural errors 

Appeals Process 

Filing an Appeal 
1. Any individual or entity wishing to appeal a decision made by the Ethics Review 
Committee must submit a written appeal to the Ethics Integrity Committee within 30 
days of the decision. 

2. The written appeal must include: 

• A detailed description of the decision being appealed 
• Specific grounds for the appeal 
• Any supporting documentation or evidence 

Review of Appeal 
1. Upon receipt of the written appeal, the Ethics Integrity Committee will acknowledge 
the appeal within 7 days. 

2. The Ethics Integrity Committee will conduct a thorough review of the appeal, 
considering all relevant information and documentation. 

3. The review process may include: 

• Interviews with relevant parties 
• Review of additional evidence 
• Consultation with experts or advisors 

Decision on Appeal 
1. The Ethics Integrity Committee will make a determination on the appeal within 45 
days of receipt. 

2. The decision will be communicated in writing to the appellant and the Ethics Review 
Committee. 

3. The decision of the Ethics Integrity Committee is final and binding. 

Confidentiality 
1. All information related to appeals will be treated with the utmost confidentiality. 

2. Only individuals directly involved in the appeals process will have access to 
confidential information. 



3. Any breaches of confidentiality will be subject to disciplinary action. 

Record Keeping 
1. The Ethics Integrity Committee will maintain complete records of all appeals, 
including: 

• Written appeals 
• Supporting documentation 
• Decisions and outcomes 

2. Records will be retained for a minimum of 5 years from the date of the final decision. 

Training and Awareness 
1. All members of the Ethics Review Committee and the Ethics Integrity Committee will 
receive training on the appeals policy and procedures. 

2. Periodic updates and refresher courses will be provided to ensure continued 
compliance and awareness. 

Review and Amendments 
1. This appeals policy will be reviewed annually to ensure its continued relevance and 
effectiveness. 

2. Any amendments to the policy will be communicated to all relevant parties in a timely 
manner. 

Contact Information 
For questions or further information regarding this appeals policy, please contact: 

Ethics Committee Office 

Email: Ethics@voicestudycentre.com 

Conclusion 
The Ethics Committee is committed to upholding the highest standards of ethical 
conduct. This appeals policy ensures that all appeals are handled fairly and 
transparently, providing a mechanism for individuals and entities to seek redress and 
challenge decisions made by the Ethics Review Committee. 
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